MNOJIO’)KEHHUE
O NOPAJKE YYETA BUBJIMOTEYHOI'O ®OHJA YYEBHHUKOB

1. O0uMe moJIOKEeHHUA

1.1. Tlopsgok yuera OubOmuoTedHoro (oHa YYEOHHUKOB OCYIIECTBIISECTCS B COOTBETCTBUHU C
Wuctpykumeit 06 ydere OubnmoredHoro (oumaa OUOMHMOTEK 0O0pa30BaTEIBHOIO YUPEKICHUS,
yrBepkaeHHOM  [Ipukasom MunuctepctBa o6pazoBanuss u Hayku PT ot 30.03.2019 r. Ne
1877/19, Tllonoxxenuem o TmOpsAKe oOecreyeHuss ydeOHOH JmTepaTypoil 00pa3oBaTeIbLHOTIO
yupexJaeHusi, 1 HactosiiuM [lonoxxeHuem.
bubnuoreunstii  ¢oHI  y4eOHHMKOB  YYUTHIBAETCS W XPAHUTCS OTAEIBHO  OT OCHOBHOTO
oubmmoreyHoro GoHma OMOTUOTEKH.

1.2.  VYuer OubmuoreyHoro QoHAa Y4eOHHKOB OTpa)kaeT TOCTYIUICHHE YYEeOHHMKOB B

(o, BeIOBITHE W3 (QOHIA, BETUYMHY BCero (oHIa
Y4EeOHHUKOB M CIYXHT OCHOBHOH JJisi OOecleyeHusi COXpaHHOCTH (poHIa YYEeOHHUKOB W KOHTPOJIS
32 HAJIMYUEM U JABWKEHHEM Y4YeOHUKOB.

1.3. VYuer OubmmoreyHoro ¢oHIa YUYEOHMKOB OCYIIECTBIAETCS JOKyMmMeHTamu: «KHura
cymmapHoro yuerta», «Kaproreka yuera y4eOHHUKOB», aBTOMAaTH3UPOBAHHOM
nporpaMMoil ydera (OHIOB Y4eOHOW JHTEpaTypHI.

1.4.  VYdery momiexxar BCe BHIbI y4eOHOHW JHMTEpaTyphbl, BKIIOUYCHHBICE B OMOJIMOTCYHBIN
domnx.

2. VYder ¢onaa ydeOHOM JHMTEpPaTyphI

2.1. K yueObHOMY (hoHIY OTHOCSTCS:
- Bce y4eOHUKU;
- y4eOHBIC MOCOOUS;
- MaTeMaTUYeCKHE TaOJIUIIBL;
- COOpPHHMKH YIpaXKHCHHH W 3a7ad;
- TPaKTUKYMBI;
- KHHUTH JUIS YTCHUS;
- XpecTOMaTHH.

2.2.  VYuer OubnmoreyHoro (GoHAa y4eOHWKOB JOJKEH CIIOCOOCTBOBATH €T0 COXPAaHHOCTH,
NpaBWIbHOMY (OPMHUpPOBAHMIO U IIEJIEBOMY MCIIOJNB30BaHMIO. Bce omepauuum 1o ydery
MpOU3BOJATCS OHOIMOTEKapeM, CTOMMOCTHBIM ydeT Benercss Oyxranrepueit MOVYO. Caepky
JAHHBIX OMOMHOTEKH M OyXraaTepud HEOOXOAMMO MPOM3BOAMTH €XKETOIHO.

2.3.  VYder yueOHHMKOB ocymiecTBisieTcss B «Kuure cymmapuoro yuera» (manee — KCVY)

KCV Benmercs B Tpex 4YacTsx:

1 gactp. Iloctymnenue B ¢dona. Ilocme momydeHus: ydeOHHWKOB 3alKMCBIBACTCS KOJWYECTBO W
UX CTOMMOCTb, C 00s3aTeNbHBIM YyKa3aHHMEM HOMEpa U JaThl CONPOBOJUTEIBHOIO JOKYMEHTA.
Homep 3anucu exerogno ¢ Ne 1 1 uzaer no mopsiagky MOCTYIUICHUM.

2 yactb. BpiObiTHEe u3 (oHma. 3anuchIBalOTCS HOMEpa AaKTOB HA CHHCAHUE Y4YEOHHKOB C
yKa3aHUEM JaThl YTBEPXKICHHS aKkTa M OOIIEero KOJMYECTBA CIMCAaHHBIX yYEOHHKOB Ha OOINIYIO
cymmy. Hymeparus 3amuceil o BBIOBIBIIMX HM3JaHUSAX U3 roja B TOJA MPOJOJDKAETCS.

3 gacte. HWrorm ydera [nBWKEHHsS (OHIOB. 3amUCHIBAIOTCS WTOTH JABIKEHHS (OHIA
y4eOHMKOB: 00Iee KOJIMYECTBO IOCTYNHMBIIMX Y4YeOHHMKOB 3a TEKyUIMid rox, Ha cymmy. OOiuee
KOJIMYECTBO  BBIOBIBIIMX YYCOHMKOB 3a TEKymMH roi, Ha cymmy. OOmiee KOJIWYECTBO
y4eOHUKOB, COCTOSIIIMX Ha | SHBaps MOCIEYIOMIETO T0/a, Ha CyMMY.

KCY no ydeOHMKaM XpaHUTCS B OMOJMOTEKE IMOCTOSTHHO.



2.4. nnuBuyanbHbIM (TpyNIoBOi) ydeT y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKE YderTa
yu4eOHMKOB, Ha KaTaJOXHbIX KapTOYKaX CTaHIApPTHOTO pa3Mepa.

Ha xaprouke yka3wpiBaeTcsi Oubnuorpaduueckoe omnucaHue Yy4yeOHHMKA, CBEIEHUS O
KOJINYECTBE IOCTYMHUBIIUX YYEOHUKOB C YKa3aHHUEM
LIEHbI, UX PErMCTPALMOHHBIA HOMED.

Ecin y4eOHUK mOCTymaeT HEOJHOKPATHO M HE HMEeT OTJIMYMSA, KpOME TOAa H3JaHHus U
LICHBI, TO BCE IMOCTYIUICHHSA 3aHOCSTCS Ha €AMHYI0 KapTouky. Ecim ke B yueOHUKE BHECEHBI
JIOTIOJTHEHUST M W3MEHEHHs, TO Ha HEro 3aBOJUTCA HOBas KapTOYKeE.

KapTouku paccTaBifioTCs B YUYETHYKO KapTOTEKy IO KjaccaM, a BHYTPU KJIacCoB — IO
npeaMeraM M 1o andaBUTy (aMWIMK aBTOPOB MJIM 3arylaBUH.

KapToukn Ha cnucaHHble Y4eOHMKM M3 KapTOTEKH ydeTa Yy4eOHHMKOB M3BIMAIOTCS Cpasy XKe
1ocjae TOJNMCAaHUS aKTa O BBIOBITHH.

UYroObl perynupoBaTh IOCIEAOBATEIBHOCTh PETUCTPALIMOHHOTO HOMEpPA, PEKOMEHAYeTCs
BecTH «OKypHan perucrpanuy y4eTHBIX KapTO4YeK OMOIMOTEYHOro ()OHNA IIKOIBHBIX YYEOHHUKOB)
1o o0pasiy: HOMep IO MOPAJKY, Ha3BaHHWE, KOJIMYECTBO, LIEHA OJHOrO 3K3EeMIUIIpa, HOMEp 3a-
nucu B KCV.

2.5.  VYdery mnonanexaT BC€ BHIbI YYCOHHMKOB W Yy4deOHBIX mocoOwmii.Paboune Tterpanu,
JIUIaKTHYeCKHe MaTephaibl, TaONWIbL, TPOMUCH H.T.JA. SBISIOTCA JOKYMEHTaMH
BpEMEHHOro xapakrtepa. Mx yder mpousBoautcss B «Terpaau yuyera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.

2.6. B3ameH yTepsHHBIX WIM HUCIHOPUYEHHBIX YYEOHMKOB INPHUHHUMAIOTCS TaKHE JKe
y4EOHUKH.

VY4eOHMKH, yTEepsiHHbIE W NPUHATHIE B3aMeH, yuuTbiBaloTCs B «TeTpaau yuyera yTEepsHHbIX U

3aMEHbl Y4eOHUKOBY.

2.7.  Yuyer BbIOBITHS yueOHMKOB. CrnucaHue y4eOHUKOB IMPOBOJIUTCS
HE pexe OAHOro paza B rof. CrnmcaHHble Y4eOHHWKH CHIAIOTCS B Makyjarypy.

Ha xaxneiii Bup cnucanus («Betxuey, «YcrapeBmne IO COACPKAHHUIO», «YTEpsHHbIE
YUTATEISIMUY, «XULIEHUE») COCTABIAETCA AaKT B 2-X OK3EMIULIpax, KOTOPBIA MOAMHCHIBAETCS
KOMHCCHEH U YTBEpXKIAeTCs AUPEKTOPOM IMIKOJbL. OIUH HK3EMIUIIP aKTa MOMJICKUT XPAaHEHMIO
B Oubnuoreke, Jpyrod mepedaeTcsi MOJA PacHUCKy B OyXrainTepuro, KOTopas MPOU3BOAUT
cnycaHue ¢ OajaHca LIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4E€OHHMKOB.

PexomeHyeMbIli CPOK HCIOJB30BaHUS YYEOHMKOB M YUEOHBIX IMOCOOHMI B mpenemax S5 Jjer
CUMTAeTCd OPUEHTUPOBOUHBIM. CrMCaHHbIE YYEOHHMKH, HaAXOMAILIMECS B XOPOIIEM COCTOSIHMH,
MOTYT  BBIJABaThCS YydalUIUMCsl JJIg [OATOTOBKM K JK3aMeHaM U IepelaBaThCs A
UCTOJIb30BaHUSI B KaOHMHETax.

2.8.  VYder Bblgaun yueOHHKOB. buOnmorekapp BblaeT y4eOHMKH yuuTensaMm 1 - 4 KIaccos,
KJIACCHBIM PYKOBOIUTESIM 5 — 11 KJIaccoB MM y4UTENSIM 10 COOTBETCTBYIOLLEMY
npeaMery. KoiamuecTBo 3K3eMIUISIPOB BbIIAHHBIX YYEOHHKOB OTMEYaeTcss B 0co00i
TeTpaau WK GOpPMYIIsipax ydamerocs.

Kax npaBuno, y4eOHUKM BBIIAIOTCS y4yallUMUCA Ha TroJl. Y4eOHUKH, 10 KOTOPHIM OO0y4YeHHE

BEIETCS HECKOJIBKO JIET, MOTYT OBbITh BBIJIAHBI

Ha HECKOJIbKO JIET.
2.9. Kaxnaplii IIKOJBHBIA OMOIMOTEKaph BEAET 3JCKTPOHHBIA KaTajlor y4eOHHKOB
2.10. bubnuorekaph BEACT y4e€T COCTOSIHUS W JBWXKCHHS (GoHIoB Bpopmare DDVII.
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